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PURPOSE
 
To obtain approval for development of new forms and to ensure HRA’s compliance with Los 
Angeles County Code concerning forms control. 
 
POLICY 
 
1. QUALITY CONTROL: HRA shall maintain a quality control program to standardize all forms 

utilized for daily operations; 
  
2. HRA’S PRESIDENT & CEO MUST APPROVE: Forms developed within HRA, and using 

HRA’s logo, shall be reviewed and approved by HRA’s President & CEO; 
 
3. HRA’S FINANCE DEPARTMENT TO COORDINATE:  HRA’s Finance Department shall 

coordinate all HRA forms revision activity.  Where there are questions about the 
appropriateness of any form, or form revision, HRA will consult with USC’s Materials 
Management Standardization & Specification Coordinator. 

 
RESPONSIBILITY 

 
Finance Department 
President & CEO 
 
REFERENCES 
 
Los Angeles County Code Section 266.1 
See Also: USC’s Materials Management Operational Procedures Manual 


